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Contference Treasurer:
Role and Responsibllities
and Annual Reports
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1. Review of Rule 2.6.1.3 Duties of Treasurer

2. Planning how to keep your records to simplify annual reporting
3. Examples of how to record various revenues and expenses

4. Completing the SSVP Annual Financial Report (9.3 Section E1)
5. Completing the Revenue Canada Agency T3010

Focus will be on preparation of annual reports for Conferences with revenues less
than $100,000.

Considerations for Particular Councils and additional requirements for annual
9.3E1 and T3010.
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Duties of Treasurer and Accountability




Rule 2.6.1.3 Duties of Treasurer

Keep accurate, up-to-date, and appropriate records of the funds and securities of the conference, and the
financial position of the conference;

;
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Ensure that funds are deposited, regularly, in the name of the Society of Saint Vincent de Paul conference at
the financial institutions chosen by the members of the conference;

Ensure that invoices and/or statements are obtained before disbursements are paid as required for auditing
or review of financial records (To safeguard the good name of the Society, ensure all accounts are paid, as
they become due);

Ensure that all payments are signed by two persons duly authorized by the conference, as noted in the
minutes in a ‘banking resolution’;

Prepare a budget for the conference (which includes dues for Regional and National Councils);

Inform members of the conference of the financial position by submitting a written financial statement at
every meeting;

Prepare and present an annual financial report to the members and submit it to the next higher council;
Prepare and send income tax receipts to donors as appropriate;

Prepare and submit an annual Canada Revenue Agency Charity Tax Return (e.g. T3010).

If not already doing it, it is recommended file with CRA electronically; also, it is recommended to transition to digital bnking.



Conference Record Keeping

NON-INCORPORATED CONFERENCES OR COUNCILS

DOCUMENTS

Zyears | Jyears past the end of the term of 6 years In
that president perpetuity
Aggregation, institution, or X
twinning forms
Membership application forms X
Canada Revenue Agency: X
charitable registration forms
Rule and Statutes
Minutes of meetings X
Financial records X _ 3.13 Retention and Ar(:hlVlng Of RCCOde
Lists of members of the boards X
of directors
General correspondence X
during the mandate of any
president
Case records X
Annual reports X
Proxies during the mandate of X
any president
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Financial Management & Fiscal Responsibilities

* The Society shall preserve its good reputation for honesty and responsible stewardship.
Therefore, conferences must be good stewards of the Society’s finances;

* Funds received from all sources (collections, benefactors, members, higher councils,
etc.) are to be used exclusively in the pursuit of the Society’s aims and objectives;

* Conferences shall zealously manage and maintain the Society’s assets. They shall avoid
hoarding money. Unused funds and surpluses accumulated beyond a reasonable
reserve fund shall be remitted to the council at the next higher level,

* Conferences should create an annual budget based on the previous years’ revenue and
expenses that includes a reserve of 3-month revenue;

* The Society must not hold title to any asset just for the purpose of holding such assets;
it must use these assets to pursue the Society’s mission.




Treasurer Accountability
Incorporated or Not Incorporated

Incorporated

- must comply with the Non Profit and CPA requirements as:
- Accounting Standards (CPA)

i. Adopt the accrual method of accounting

ii. Use Restricted/Unrestricted segregation accounting

iii. Comply with Bequest reporting requirements reporting, etc.
- Financial Statement presentations
- Audit requirements (Non Profit Act)
- Annual Provincial filing requirements (Non Profit Act)

- CRA requirements for Charities

Not incorporated

- Must comply with CRA requirements as a Charity




Mapping Revenues and Expenses




SSVP Conference Sample
Chart of Accounts

Books and records should be laid
out to make the annual reporting
as easy as possible;

Set a simple chart of accounts
using the account numbers on
annual report form;

Use the T3010 numbers as they
are also used on the National
Annual Financial Report 9.3 E1.

Balance sheet accounts
2030 Bank balance
2045 Opening fund balance at beginning of fiscal year
2046 Netincome (loss) for year
2047 Net Assets
2048 Total Fund Balances

SSVP Conference sample chart of accounts
Income Statement accounts
Revenues
2001 Donations and Bequest (with receipt)

Donations
Giftin Kind
Gift Cards where donoris known
Bequests

2002A Funding from SSVP and Registred Charities
SSVP Contributions
Registred Charities

2002B Amount of Passdowns to conferences or councils
2003 Donations (without receipts)
Anonymous donations
Gift Cards from Anonymous Donors
poor box and secret collections
Donations from Non Registered Charities
2004 Government Grants
2005 Fundraising (without receipts)
2006 Other revenues that don’t come from donors

Expenses
2010 Travel and Vehicles
2011 Professional and Consultant fees
2012 Other Expenses
Advertising and fundraising
Bank charges and interest
Occupancy Costs
Mortgage or rent
Utilities
Administration
Office Supplies
Insurance
Postage
Meeting expenses
Annual Reports
Member Education
Charitable Works
Food, including Gift Certificates
Clothing
Furniture
Rent and utilities
Transportation
Medical
Education/Trainng
Other
2014 Contributions to upper councils, and other Registred Charities
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What to Record

Remember: only recording cash transactions — both cash coming in and
cash going out;

Should not be concerned with accounts receivable, accounts payable or
inventory at the conference level. Keep it simple and use cash basis
accounting.

Use a separate spreadsheet to account for the receipt and
disbursement of every gift card. Always have an ongoing record of gift
card inventory, however this does NOT need to be recorded as
inventory on your financial records. All purchases of gift cards should
be recorded as charitable works for the full amount upon purchase.




Planning Record Keeping




Donated Goods
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Value of non-cash donations, coming in and going out should be
estimated and kept on separate records.

Examples include food (organized into hampers), clothing, furniture etc.
received as donations and then distributed.

Keep a simple, consistent method of determining a value of these
donations for the year.

These are to be reported annually in the 9.3 A-B Statistics
— line 204, 205, 206, etc.
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System Used to Keep Records

Use a method/form of bookkeeping you are comfortable with, experienced
with or available to you;

Simply accounting / SAGE, Quick books, Excel spreadsheet, manual
spreadsheet etc.

Most conferences would only have 3 or 4 revenue lines;

Most conferences would only have 5 or 6 expense lines.




Sample Spreadsheet for
Conference Record Keeping
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Bank Bank Donations | Councils & | Donations Other Bank Office & | Vouchers |Other spec| Donations | Passupsto [ suprlus Check
Date Transactions details Chq#| entry | balance | receipted | charities | noreceipt [ Income Charges | Admin | Giftcert. works charities higher account balance
(4820) (4840) (4890) (4890)
T3010 line alignment DR (CR) 4500 4510 4530 4650 4920 4920 4920 4920 5050 5050

1-Jan [Opening balance-cash & surplus 1000,00 -1000,00 0,00
4-Jan |Dep-donation-J.Smith-receipt #1 200,00{ 1200,00 -200,00 0,00
6-Jan |Dep-poor box collection 50,00| 1250,00 -50,00 0,00
8-Jan |Dep-passdown from Part. Council 1000,00| 2250,00 -1000,00 0,00
10-Jan [Dep-bake sale proceeds 150,00 2400,00 -150,00 0,00
12-Jan [Food Basics-gift certificates 001 | -2000,00 400,00 2000,00 0,00
14-Jan [Bank charge for new cheques -30,00 370,00 30,00 0,00
16-Jan [Staples-office supplies 002 -15,00] 355,00 15,00 0,00
18-Jan |Dep-chuch cash collections 250,00 605,00 -250,00 0,00
18-Jan [Dep-chuch envelops 500,00] 1105,00 -500,00 0,00
20-Jan |Furniture Store (for family in need) 003 -100,00| 1005,00 100,00 0,00
22-Jan |Part.Council-annual passup (P250,N280) [ 004 -530,00] 475,00 530,00 0,00
22-Jan |Part.Council-annual insurance 005 -200,00 275,00 200,00 0,00
24-Jan |Dep-meeting black bag (3.10) 10,00 285,00 -10,00 0,00
26-Jan |Sisters of Charity (Rule 3.13) 006 -100,00f 185,00 100,00 0,00
28-Jan |Dep-received from estate 5000,00] 5185,00 -5000,00 0,00
30-Jan |PC passup (2.15, 3.14) 007 | -4000,00| 1185,00 4000,00 0,00
31-Jan |Bank charges for month -6,00( 1179,00 6,00 0,00

1179,00 0,00

1179,00 0,00

1179,00 0,00

Totals for period (month of the year) 179,00 -5700,00 -1000,00 -310,00 -150,00 6,00 245,00  2000,00 100,00 100,00 4530,00 -1000,00
SSVP report line alignment 2046 2030 2001 2002 2003 2006 2012 2012 2012 2012 2014 2014 2045

Rule 2.6.1.3 - at each meeting, a financial report stating revenues and expenses should be presented and reported in the minutes




National Annual Reports




Annual Reports: Financial

https://ssvp.ca/members/forms/annual-reports/

i

ANNUAL REPORT

HOME » MEMBERS » FORMS

The Annual Report document is designed to provide a consistent reporting format that will accomplish three things:

+ provide a template that will lend itself to assisting the members of the National Council of Canada to speak with some authority
and knowledge regarding the activities of all conferences and councils in Canada;

» provide a template for conferences and councils to measure the scope of service according to the Rule and Canadian statutes;

+ enable a comprehensive annual report to be prepared for the International Council General.

REPORTS 2021

The report has been designed into the THREE parts listed below (three Excel documents). Excel documents are in the same format,
please download each document. Upon opening, follow instructions in the white INTRO tab.

+ 9.3 Sections A-B (Statistics - conferences and councils) (updated: 2021-10-20)
+ 9.3 Sections C-D (Statistics - councils only) (updated: 2021-10-20)
+ 9.3 Section E (Finance - conferences and councils) (updated: 2021-10-20)

e Supplementary document: This supplementary document has been created to assist with the revenue portion of filling
the annual financial report. SSVP financial report follows the Canada Revenue Agency Form T3010.

Please forward your report to your next higher council

Conferences:

SECTION A-B1 and E1 ---> Before January 30th

Particular councils:

SECTION A-B2, C-D1 and E2 (Consolidated Reports) ---> Before February 20th
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https://ssvp.ca/members/forms/annual-reports/

9.3E ANNUAL FINANCIAL REPORT
FOR CONFERENCES AND COUNCILS

2021
Conference treasurers: please use the blue and orange tabs on the bottom of the screen Link to CRA
PY to complete the conference financial report. FORM o

E1l- FOR COMNFERENCES + COUNCILS: 13010 ""F';[mlw i o
Annual report section E1 (financial report). Please forward this report to your next higher Link to

council by January 30th. Revenu

This report should be used to complete the CRA T3010 form and the Revenu Québec form Quebec

TP.985 (for conferences and councils in Quebec only). FORM

GUIDE SECTION E:
Please refer to this tab for more information for each line of the report.

Council treasurers: please use the blue, green and orange tabs on the bottom of the

screen to complete the council financial report.

If you have any guestions or
E1- FOR CONFEREMCES + COUNCILS:

comments (unlocking cells)
please contact our
administrative assistant.

Annual report section E1 (financial report). The information entered on this page will be
transferred automatically on the E2 tab.

This report should be used to complete the CRA T3010 form and the Revenu Québec form
TP.985 (for conferences and councils in Quebec only).

E2 COUNCILS OMLY CONSOLIDATE: Josée Lemieux
The consolidated report is used to record the amounts from the council's section E1 report Email: national@ssvp.ca
(blue tab) and all reports received from conferences and councils within their area. Telephone: 613 837-4363
Treasurer must add the conferences or other councils amounts in the columns provided on 1866 997-7787

the right of the worksheet.

Please forward this report to your next higher council by the date stated below.
GUIDE SECTION E:

Please refer to this tab for more information for each line of the report.

Reports should be sent electronically by email. However, a signed paper copy could be maintained in files.
All forms are available on our wek https://www.ssvp.ca/annual-reports

Please forward your report to your next higher council.

Conferences: SECTIONS A-B1 and E1 (Financial Report) Before January 30th
Particular councils: SECTIONS A-B1, C-D1 and E2 (Consolidated Financial Report) Before February 20th
Central councils : SECTIONS A-B1, C-D2 and E2 (Consolidated Financial Report) Before March 10th

Regional councils: SECTIONS A-B1, C-D2 and E2 (Consclidated Financial Report) Before March 31th
INTRO | -E1- FOR CONFEREMCES + COUMCILS | -E2- COUNCILS ONLY COMNSOLIDATE STORE-OUTLET TEMPLATE




9.3E1 ANNUAL FINANCIAL REPORT — CONFERE NCES AND COUNCILS
for the fizcal year ending in 2021 (i.a January 1 to December 31, 2021}
Fizcal period:

Name of mporting conference’covnedl:
Name of eportine conference/covnel presidant: Telephone:
. pa ge e B —

Did the conferencalcotncl ssve tax receipts?  [4450]

Dioes the reporting conference/council have its own chanitable number? ¢
If "wes", enter charity mmber i RR 2

i Lime | Lin= i TSRS | e seriphions H

ITI00:  sEVP P o0 {s22 muide for demils)

B anue

£ s
“Vieps wn =

43500 2001 12 Donations and bequests (with receipt)

<

° ° 2 = : . : o -
Financial Statement O T e R e —
4570 2004 15 iGovermment Grants k3

4630 2005 X Fundraisine (without receipt)
Christmas Dirive (Guiznolée):

Insert revenue from records =

(pleas=
onto corresponding line v S D e :
17 Bank Interest and Imestment Income

numbers and total w | ot o Ko g /Y 07

12 Rental of land and buildin=s
3 Other

automatically calculates i

specify):

[ H ]

(O T T HA T T ]

- iBubtotal (Other revenpe)
4700 2007 4 TOTAL REVENUE {Add linas 2001 to 2006)

Insert expenses from T Cx

records onto corresponding B e e e
line numbers and total Bl
expenses and net Rl i

Bank Charges and Interest (4320 - 3chedule 6)
Furniturs

income(loss) automatically e —

Tansportation

L L Whin

ik

Occupaney costs (2.2, rent, heating, ate.) (4830 - B chedule )
Member Edvcation and Training (48370 - 8 chadulz 6)

b = e H
[ e H e R FE e H V]

calculates g

(pleas=

spactiy):

- Bubtotal (Al other expenses)

4950 2013 37 :Eubtotal: Expenses (Add lnes 2010 to 2012)
3050 2014 = Contnbubons to couneils, conferences and other regs tered chanibies (with a chanby

5100: 2015 3 :TOTAL EXPENSES (Add lines 2013 and 2014)
2016 - iNET INCOME (LOSS) (Lin= 2007 n%.maljﬂe!ﬂli}
Ll e1l720

L T H e E e A R O RO e P ]

U U e




9.3 E1 page 2

Balance Sheet (Financial Position)

Assets- insert your closing cash
balance on line 2030

Equity- insert your opening cash
balance on line 2045 and your net
income(loss) from page 1 on line
2046. Your total equity must be
equal to total assets above.

ST ATE ME NT OF FINANCIAL POSIT ION

A et
2030 B Cash (cash, bank accounts, short-term mvestments, non-distributed gift cards or prepaid
wouches) at the end of the fiscal vear (4100 - Echedule 6)
2081 41 i Arcounts Receivable (4110 - Echadule 6)
2082 43 Long-term Ivestment (4140 - Echadul= 6)
2083 4 :Inventory of goods (intended for resale) at the end of fiscal year. (4150 - 8 cheduls 6)
2034 45 Property and Equipment (4135 - Schedul= 6)
2085 45 (0ther Assets:
Plzaze
specify
Subtotal: Other Assats (4170 - Echedule 6)
4200 2056 47 TOTAL ASSETS {Add lines 2030 to 2035)
L iahilities
2040 50 iArcovunts pavable and accrued habilibies / Accounts pavable (4300 - Schadule 8)
2041 5 {Other Lisbiliti=s:
Plzaze
spacify
Subtotal: Other Liabdlities (4330 - & chedule 6)
4350 2042 34 TOTAL LIABILITIES  (Add lines 2040 to 2041}
Fund Balance:
2045 Openting find babnes at bepinning of fiscal vear (chequing 2nd svings 2coomE, czsh onhand)
2046 Met Income (Loss) (Line 2016)
2047 Mat Assets (unestricted, restricted, investad)
2048 TOTAL FUND BALANCES (Add lines 2045, 2046 and 204

A zmets, Liabilities and Fumnd Balances

[ooMe

{ Total Liabilibies + Total Fund Balances (Add lnes 2042 and 2048)

Line 2049 and bne 2036 zhoull be the same amount,

i 2Be

i Total Assets




REASONABLE RESE RVE REPORT
9.3 E1 page 3 e :

2052 Planned increase in axpenses (13% of line 301 5) §

2053 Additional expenses planned for next vear:

. g :
Reasonable reserve report — all [ g Vigna
automatically calculated, unless T N P R P TR Y p :
o Svmplus to share Ay surplus rmst be shared with the next hizher covnal which will
you need to adJUSt fOr extra 2055 (ine 2050 mines ~ distribute it to the less irtmate conferences associated to the $
. . . 2054 council and to higher level councils.

expenses In upcomlng year. ThIS *'Iheiﬂf;r:la&mt;beiﬂ:lﬁadiﬂthisrepmtisi:‘u:diﬂm}m:-endﬁﬂan:ialstat&umtsuﬂlyﬂﬂalm Zhest and Profit & Loss or

will adjust pass-up requirement of . ..o mebee
surplus, if applicable.

Siznature SEnature

The purpose of this section is to Naos 20f il in block tirs Hams sod s i bocicsiars
tieintorule 2.6.1.3, 2.15.1, Bk ik
2.15.2. 3.13 which all basically e

stress the same thing — only
reasonable reserves should be
maintained. Excess funds should
be passed up annually.

ThiS iS COnSiStent With CRA rUIeS All forms are avaibble on ovr websits: hittps- fwww ssup cafan nual-reports

that do not allow holding Plesseforward sour repart to your next higher coune
. . Conferences: SECTIONS A-Bl and El (Financial Before January 3th
property not used in charitable  raeus oo SCONS 452 C.0I o 2 (Comatt Fimoc Repst)  Bofre sy 200

N Central couneils : SECTIONS A-B1, C-D2 and E2 (Consolidated Financial Report) Before March 10¢h
act |V|ty (SCh ed u | e 6) Rezionalcomncle: SECTIONS A-B1, C-D2 and E2 (Comsolidated Fimancial Reporf)  Before March st
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Reporting deadlines for 9.3 E1

9.3 E1 Conference annual reports to councils or next higher councils are
due first — by January 30t

Particular Councils must report to Regional Councils by February 20th
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Reporting Guide

A copy of 9.3 E Annual Financial Report guide is included with all forms
that can be downloaded from the National website; see spreadsheet
tab “Guide”

The guide explains in more detail a description of items to record on
appropriate lines




Additional considerations for Particular Councils e
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Consolidated filings of all conferences for 9.3E1;

T3010 must include Schedule 6 detailed financial information if
revenues exceed $100,000 and schedule 3 if any compensation is
paid to staff;

Schedule 6 also includes required calculations if property not used in
charitable activity exceeds $25,000;

T3010 must also include RC232 if incorporated.




Canada Revenue Agency Report




CRA T3010 Filing

Canada Revenue Agency is strongly recommending filing electronically. National
has defined a simplified process to become a representative for a conference or
council. Please refer to the National Operations Manual form 9.7.2

https://www.ssvp.ca/sites/default/files/9.7.2 access to the cra netfile for a conf
erence or council representative 2020-11 form p.pdf

Paper filing

https://www.canada.ca/en/revenue-agency/services/forms-
publications/forms/t3010.html|



https://www.ssvp.ca/sites/default/files/9.7.2_access_to_the_cra_netfile_for_a_conference_or_council_representative_2020-11_form_p.pdf
https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/t3010.html

T3010 page 1

| ®Gude(English) | | ClearDaa | | Help |

el Gorocs Revenus  Agence cu reve
Rgency d

u Canatda

Place bar code label here |

Registered Charity Information Return Protected B when completed

Section A: ldentification

L] oy
1 3 S
‘ “Vieps W

* To help you fill out this form, refer to Guide T4033. Completing the Registered Charity Information Retum. It can be found at canada.calcra-forms-

Note: Even if a charity is inactive, an information retum must be filed to maintain its registered status.
If you did not receive a barcode label to attach to the return, complete the following:

1. Charity name:

Society of Saint Vincent de Paul -

2. Retumn for fiscal pericd ending: 3. BMiregisiration numier: 4. Web address (if applicable)c
“fear Month  Day
2.0 1,9[1,2]3 1 RR
I | |
Was the charity in a subordinate position to a parent OrEANEEAENT ... .coee e e m Yes I:‘ Mo
If yes. give the name and BMiregistration number of the organization.
Name: BN (if applicable)
Has the charity wound-up. dissolved, or terminated operafions? ... .o I:l Yes Ho
Is the charity designated as a pubic foundation or private foundation? ... ... B (ves [fne
If yes, you must complete Schedule 1, Foundations. To confirm the charity's designation, ge to the CRA's List of charifies and refer to the charity's
detail page.

Section B: Directorsitrustees and like officials

m All charities must complete Form T1235, Direciors/Trustees and Like Officials Worksheet. Only the public information section of the worksheet is
avaiable o the public. Charities subject to the Ontario Corporations Act must also complete Form RC232-WS, DirectoriOfficer Worksheet and Ontario
Corporations Information Act Annual Retum.

Section C: Programs and general information

B0 w2 the charity active during the FSCal PEBHT...........-..c.errocooeeer s ecs e eesseeecs e seees e ves  []Ne
If no, explain why in the “Ongoing programs” space below at C2.

In the space below, describe all ongoing and new charitable programs the charity camied on this fiscal period to further its purpose(s) (as defined in its
governing documents). "Programs” includes all of the charitable actiities that the charity camies out on its own through employees or woluntesrs as well
as through gqualified donees and intermediaries. The charity may also use this space to describe the contributions of its volunteers in camying out its
activities, for example, number of volunteers andlor howrs. Do not include the names of employees or volunteers. Grant-making charities should
describe the types of organizations they support. Do not describe fundraising activifies in this space.

Do not attach additional sheets of paper or annual reports.

Ongoing pragrams:
Providing food, clothing and furniture to people in need

MNew programs:




Registered charities may make gifis to qualified donees. Qualified donees are other registered Canadian charities, as well as certain other
organizations described in the Income Tax Act.

E Did the charity make gifts or transfer funds to qualified donees or other orgaNIZAtONE?.... .....ooeeee e 2000 ves  [Jne
If yes, you must complete Form T1238, Qualified Donees WorksheetiAmounts Provided to Other Organizations.

[ Did the chanty camry on, fund, or provide any resources through employees, volunteers, agents, joint ventures,
contractors, or any other individuals, intermediaries, entities, or means :nlherﬂﬂan qualrﬁed dunees)forany 2100
p age activity/program/project cutside Canada? ... S P I [ |:| Yes ND

If yes, you must complete Schedule 2, Activiies outside Canada.

.-'-I_.J,[Inh i =

B3 roitical Activites

A registered charity may pursue political activities only if the activities are non-partisan, related to its charitable purposes, and limited in extent.
A political activity is any activity that explicitly communicates to the public that a law, policy or decision of any level of government inside or
outside Canada should be retained. oppesed, or changed.

{a) Did the charity carry on any political acfivities during the fiscal period, inchuding making gifts to qualified
donees that were intended for poltical activities?.
If yes. you must complete Schedule 7, Political Activities, Tables

{b) Tetal amount spent by the charity on these political activites. .

() Of the amount at ne 5030, the total amount of gifts made to qualified donees.

{d) Tetal amount received from cutside Canada that was directed to be spent on political actwities. ... ...
If you entered an amount on line 5032 you must complete Schedule 7, Political Actvities, Table 3.

ND

If the charity camied on fundraising activities or engaged third parties to carry on fundraising activities on its behalf. select all fundraising methods that it
used during the fiscal period:

EEL] [ ] dvertsementsiprintiradiol [ 2570 RS

TV commercials

[ TelephanelTV solicitations

m D Auctions m D Internet D Tournament/sporting events
EE] [¥] coliection plateiboxes EE] [ wail campaigns [ ] Causerelated marketing

[ ] Door-to-door solicitation m [] Pianned-giving programs [[] Gther

B [ oroveitieres B O e :

D Fundraising dinnersigalas/concerts DTa'geled contacts

mNo

E Did the charity pay extemal fundraisers? .. - J
If yes, you must complete the following i'E'S. ali cnmplele Scheﬂule 4 GonﬁdmtalData, Tahle 1.

(a) Enter the gross revenue collected by the fundraisers on behalf of the charity. ... ...
(b} Enter the amounts paid to andfor retained by the fundraiSers. ... e
() Select the method of payment to the fundraiser:

EE] [ rmderstee

L] []5et fee for senvices
B =

(d) Did the fundraiser issue tax receipts on behalf of the chanity? ..

Did the charity compensate any of its directorsfrustees or like officials or persons not at am's. Iengih from the:
charity for services provided during the fiscal period [other than reimbursement for expenses)?. .. U,

DNo

Nn
Nn

E Did the charity incur any expenses for compensation of employees during the fiseal peniod? ...
If yes. you must complete Schedule 3, Compensation.
DldIIEohallyreneneaw:Imal}nﬂsergﬂ’lsofanytmdvahledailmDﬂﬂnrmei'umamrdnnnrﬂm
was not resident in Canada and was not any of the following: .. e - U,
* aCanadian citizen, nor
= employed in Canada. nor
= camying on a business in Canada, nor
= a person having disposed of taxable Canadian property?

If yes, you must complete Schedule 4, Confidential Data, Table 2, for each donation of $10,000 or more.

ND




[0 oid the charity receive any gifis in kind (nan-cash gifts) for which f issued taX TBOBIBEST ... .. wv.coreeoeeeeeemmseeeenes [ ne
If yes, you must complete Schedule 5, Gifts in kind.

m Did the charity acquire a non-gualifying secumty T . e W |:| es ND
P age m Did the charity allow any of its donors to use any of its property? (except for permissible USes)_. ..........c...c...... m |:| Yes ND

14 DidllEchaﬂjissuemyufilstaxmnepEfnrdnnah'unsonhehaﬂ'ufam:haurgmim.linn?__.______________________________m DY ND

mDidlleeha.ri:yhmdiredpannerdliphnl:lingsatanyIime\:Il.l"nyheﬁsnalp-u'in:l?..........................................m [lves [#]na

b ol
Viens W0
Section D: Financial information

Fill out either Section D or Schedule 6, Detailed financial information.

(a) The charity's revenue exceeds §100,000.
(b} The amount of all property (for example, investments, rental properties) not used in chantable actwities is more than $25,000.

directly from the 9.3E1 e e e e e e et

| Show all amounts to the nearest single Canadian dollar. Do not enter "See attached financial statements.” All relevant fields must be filled out |

All the figures come S ey s

Was the financial information reported below prepared on an accrual or cash Basis? ... e m D Accrual {:ash

Only need to report the = —

Using the charity's own financial statements, enter the following:
Did the charity own land andlor buildings? e e e [ves [f]Mo

ending cash balance e . |-
from the Balance sheet

Did the charity borrow from, loan to, or invest assets with any non-amm's length persons?. ... . ...ooooiiieiceeenn [Jves [¢]Mo

Revenue:

Did the charity issue tax meceipbs for gitts T e e e e e

[ o

. If yes, enter the total eligible amount of all gifts for which the charity issued tax receipts e 2.700

Only need to insert e ’
Total amount received from other reglsbemed chanfies . - [ .- 1.000
Tnlalohelgﬂsmedfarwhldlalalreoemlwasnnt|55uadb)r1hedlan’qr 210

{excluding amounts at lines 4575 and 4630 .. - [ et e e e

reve n u e a n d ex p e n Se S R Did the charity receive any revenue from any level of QOVEMMENE i GANAUAT. ..o ricwcememae e enearnnseeeeas

IF yes, total amount mecemved e

[#] Mo

Total tax-receipted revenue from all sources outside of Canada 5
{government and non-gowernment). ... e T R
O n e e to Ca C u a te Total nen tax-receipted rewenue from all sources outside of Canada (gowernment and non-government)................. bl
Total non tax-receipted rewenue from fundraising ... ... - .- - . 5
) Total revenue from sale of goods and services (except to any level nfgmrelnnent in Canada] . ¥
n et I n CO m e Other revenue not already included in the amounts abowe .. e § 150
Total revenue (add fines 4500, 4510 to 4570, and 4575 to 8650). ... 5 1160
Expenditures:
Professional and consulting fees .. ¥
Trawel and vehizle expenses. .. e N ¥
All other expenditures netai'zady nr.iuded |n1||e ammlﬂs ahwe [exdudlng grﬂs o qualrﬁed \:Ionees} . '1!:4"3" ¥ 2343
Total expenditures (excluding gifts to qualified donees) add lines 4860, 4810, and 4920) B 4950 KJ 2.345
Of the amount at line 4850:
{a) Total expenditures on charitable SEEWHES - ..o oo orooeoees oo E hd
{b) Total expendity on nent and admlnlshabm ¥
Total amount of gifts made to all qualified donees... 4830
6,973

Total expenditures (add lines 4350 and 5050 ...




T3010 page 4

Section E: Certification

This return must be signed by a person wha has authority to sign on behalf of the charity. It is a serious offence under the Income Tax Act to provide false
or deceptive information.

I certify that the information given on this annual return, the basic information sheet, and any attachment is, to the best of my knowledge, cormect, complete,
and current.

Mame (print): Signature:

Position in charity: |Da1:e: Telephone number:

Section F: Confidential data

Enter the physical address of the charity and the address in Canada for the charity’s books and records. Post office box numbers and rural routes
are not sufficient.

Physical address of the charity Address for the charity’s books and records

Complete street address

City
Province or territory and postal code

Mame and address of individual who completed this return.

Mame:

Company name (if applicable):

Complete street address:

City, province or termiory, and postal code:

Telephone number:

Is this the same individual who certified in Section E? [Jves [

Privacy statement

Personal information is collected under the authority of the Income Tax Act and is used to establish and validate the identity and contact information of directors,
trustees, officers, like officials, and authorized representatives of the organization. This information will also be used as a basis for the indirect collecion of addifional
personal information from other intemnial and extemal sources, which includes personal tax information, and relevant financial and biographical information. Personal
information will be used to assess the risk of registration with respect to the obligations and requirements as outlined in the Act and the commeon law. The social
nsurance number is collected under section 227 of the Act and is used for dentification purposes.

The Canada Revenue Agency (CRA) will make the imformation on this annual information return available to the public on the Charities Directorate website, except for
miiormiation identified as confidential. Personal information may alse be disclosed under informiation-sharing agreements and in accordance with section 241 of the Act.
Incomplete or inaccurate information may result in compliance measures incheding revocation of regrstered status.

Personal information is described in personal information bank CRA PPU 200 and is protected under the Privacy Act. Individuals have a right of protection, access to
and comection or notation of ther personal information. You are enfitied to complain to the Privacy Commissioner of Canada regarding our handling of your information.
Notification to directors and like officials: The CRA strongly encourages the organization to woluntarily inform its directors and like officials that it has collected and
disclosed their personal information to the CRA

1 confirm that | have read the Privacy statement above.

A charity’s complete annual information retumn includes:

* Form T3010, Registered Charity information Retumn, and all applicable schedules;
+ Form TF725, Registered Charity Basic Information Sheet;

= a copy of the charity's financial statements;

* Form T1235, Directors/Trustees and Like Officials Worksheet;

+ Form RC232-WS, Director/Cfficer Worksheet and Cntario Corporations Information Act Annual Retumn, or Form RC232.
Ontario Corporations Information Act Annual Retumn (if applicable);

= Form T1236, Qualified Donees Worksheet/Amounis Provided to Other Organizations (if applicable); and
= Form T2081, Excess Corporate Holdings Worksheet for Private Foundations (if applicable).
If financial statements are not included. the charity’s registration may be revoked.

Page 4. 10
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Items to include with T3010

§ = o
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Must include:

* Copy of financial statements — an absolute must — so conferences
should use the 9.3E1lunless you prepare your own financial
statements.

*T1235 — directors worksheet

* T1236 — Donations made to other charities (if applicable) —
includes pass ups to higher councils.

T3010 is due 6 months after fiscal year end, so June 30 for majority
of conferences.




GST / HST Tax Rebates

As a charity, may be eligible for a Public Service Bodies (PSB) rebate of 50% of the GST and
the federal part of the HST, paid or payable on eligible purchases and expenses.

Provincial PSB schedule is visible at

https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/rc7066-sch/rc7066-sch-20e.pdf



https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/rc7066-sch/rc7066-sch-20e.pdf

Resources

= SSVP National website

https://ssvp.ca/members/forms/annual-reports/

https://ssvp.ca/members/resources/

https://ssvp.ca/members/training/

= Financial Handbook for Conference Treasurers on National website
https://ssvp.ca/wp-content/uploads/2021/11/ENG-Financial-Handbook-for-Conference-Treasurers-20211129.pdf

* The Rule and Statutes of SSVP Canada — specifically 2.6.1.3, 2.15.1, 2.15.2. 3.14

https://ssvp.ca/members/resources/the-rule/

= Canada Revenue Agency (CRA)

https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/t3010.html

https://www.canada.ca/en/revenue-agency/services/charities-giving/charities/policies-guidance/guidance-017-
general-requirements-charitable-registration.html



https://ssvp.ca/members/forms/annual-reports/
https://ssvp.ca/members/resources/
https://ssvp.ca/members/training/
https://ssvp.ca/wp-content/uploads/2021/11/ENG-Financial-Handbook-for-Conference-Treasurers-20211129.pdf
https://ssvp.ca/members/resources/the-rule/
https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/t3010.html
https://www.canada.ca/en/revenue-agency/services/charities-giving/charities/policies-guidance/guidance-017-general-requirements-charitable-registration.html
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